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Staff Meeting 22/3/23
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e Educational leader report (include writing of obs when staff away)
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e No Leggings. Uniform with badges to worn- D s ¢«aoegh o Uepw“:\/‘ .

e Splits in the morning by 7-1.15. Toast to be prepared downstairs. Clean
babies environment before separating
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e Greeting parents / parent complaints/ letter of warning if have not
followed policy procedure
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¢ Notifying when spare staff are available. Helping downstairs /

e Nappy changes 5pm checks hot soapy water for change table
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\ e Adequate Supervision/ gates/ bathroom /communicate movement of
staff/positioning of staff, no backs to children/ staff sitting at end of
day chatting not engaging children _—
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e Rostering availability
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e Memo at end of the week to address workplace issues and needs to be
acknowledged \/e

e Kitchen etiquette. .
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General business:
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